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Step 1:  
 
Login to AIP Internlink: https://aipinternlink.ucsd.edu/  
Login with your student credentials. 
 
NOTE: IF YOU DO NOT MEET THE ELIGIBILITY REQUIREMENT, PLEASE CONTACT AIP VIA EMAIL 
AT aipinfo@ucsd.edu 
 
 
Step 2: 
 
On the left side of the page, select “My Account” and then select “My Learning Agreements”  

 
Step 3: 
 
Select the “Add New” to begin a new Learning Agreement 
 

 
 
 
  

 

 

https://aipinternlink.ucsd.edu/
mailto:aipinfo@ucsd.edu
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Step 4: 
 
Fill in fields 1-4 with the appropriate information.  
 
For field #5, select the term in which you will be participating in the internship (i.e. If you are 
applying to intern in Winter Quarter 2026, select Winter 2026) 
 
For field #6, select the program you are applying for. 

- If you are applying for AIP 97/197 select “None of the Above.” 
- If you are applying for BISP 197, select “Biology Research Internship Program.” 

 

 
 
 
 
  

1.) 

2.) 

3.) 

4.) 

5.) 

6.) 
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Step 5: 
 
Fill in field #7 with the complete 
name of the organization you 
will be interning at.  
 
(Note: If the organization does 
not appear in this field, skip to 
Step 6 and add the organization 
in the “Organization not Listed” 
section) 
 
Select the correct bubble in field 
#9 if you will be remotely 
working during your internship.  
 
 
 
Step 6: (ONLY COMPLETE THIS STEP IF THE ORGANIZATION DID NOT APPEAR IN STEP 5, 
OTHERWISE PROCEED TO STEP #7) 
 
If your organization does not appear in field #7, 
click on “Add New Organization” in field #8 of the 
“Organization Not Listed” section and fill in the 
appropriate information regarding your 
organization.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

7.) 

8.) 

9.) 
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Step 7:  
 
Fill in fields #10-14 with the appropriate information.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Step 8:  
 
Fill in fields #15-18 with the 
appropriate information. 
 
 
 
 
 
 
 
(Note: For field #17, please  
refer to the AIP Enrollment 
Timeline in selecting the 
correct dates for the 
internship.) 
 
(Note: For field #18, please 
refer to the Internship 
hours. The number of hours  
per week will be based on  
the number of units you are  
applying for.)  

10.) 

11.) 

12.) 

13.) 

14.) 

15.) 

16.) 

17.)  

18.) 

https://aip.ucsd.edu/students/deadlines.html#Fall-2019-Quarter-Deadlines
https://aip.ucsd.edu/students/deadlines.html#Fall-2019-Quarter-Deadlines
https://aip.ucsd.edu/students/course-requirements.html#Internship-hours
https://aip.ucsd.edu/students/course-requirements.html#Internship-hours
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Step 9:  
 
Fill in fields 19-22 with the 
appropriate information.  
 
(Note: For Field #19, this  
will vary from student to 
student. If you are unsure  
of your schedule, provide  
a rough schedule you will 
follow (i.e. Monday 3 
hours, Tuesday 3 hours,  
etc.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

NOTE:  
(BISP 197 Students: Click here to skip to Step 10A on Page 10): 

 
AIP 97/AIP 197 Students will proceed to complete Steps 10-13 
  

19.) 

20.) 

21.) 

22.) 
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Step 10:  
 
Complete fields 23-24: 
 
23.) Select the academic course you will enroll in. After doing so, you will be provided additional 
fields to fill out.  
 
24.) The number of units you are enrolling in will depend on how many hours you plan to intern. 
Please refer to Internship hours to determine how many units you will enroll in) 
 

  
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

23.) 

24.) 

https://aip.ucsd.edu/students/course-requirements.html#Internship-hours
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Step 11: AIP 97/AIP 197 Students ONLY 
 
Please read carefully the enrollment procedures for AIP 97/197.  
 
Fill in the appropriate information for fields 25-28: 
 
(NOTE: Your faculty advisor is different from your supervisor at your internship) 

- If you do not have a faculty advisor, please refer to the AIP Finding a Faculty Advisor 
Guide 

- If you are unsure if your person of interest qualifies as a faculty advisor, please contact 
us at aipinfo@ucsd.edu 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 

25.) 

26.) 

27.) 

28.) 

https://aip.ucsd.edu/_files/2017%20-%20Finding%20a%20Faculty%20Advisor.pdf
https://aip.ucsd.edu/_files/2017%20-%20Finding%20a%20Faculty%20Advisor.pdf
mailto:aipinfo@ucsd.edu


8 
 

Step 12:  
 
Carefully review the following information regarding the learning objectives:  
 
Click on “Add Learning Objective” to add a new learning objective (MUST BE A TOTAL OF 3 
DIFFERENT LEARNING OBJECTIVES) 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
(NOTE: If this is your second time 
applying for AIP, please ensure your 
learning objectives for the 2nd 
learning agreement are distinctly 
different from your learning 
objectives from your 1st learning 
agreement)  
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Step 13:  
 
Carefully review the following information regarding the Student Waiver of Liability, 
Assumption of Risk and Hold Harmless Agreement  
 
29.) Initial to agree to the Student Waiver 
 
REMEMBER TO CLICK “SUBMIT” AFTER YOU ARE DONE! 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

YOU HAVE NOW SUBMITTED YOUR LEARNING AGREEMENT 
 

Questions? Contact aipinfo@ucsd.edu  
 

29.) 

 

mailto:aipinfo@ucsd.edu
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Step 10A: BISP 197 STUDENTS ONLY  
 
23.) Select “BISP 197 – Biology Research Internship Program” under “Academic Couse” 
 
24.) For the course units, please refer to Student Participation Requirements to determine the 
number of units you will be enrolling in 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

23.) 

24.) 

https://biology.ucsd.edu/education/undergrad/research/research-acad-cred/bisp197.html#Student-Participation-Requireme
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Step 10B: BISP 197 STUDENTS ONLY  
 
To complete the following four sections below (Proposed Research Project, Proposed 
Experimental Design, Analysis and Communication, and Means of Evaluation), we encourage 
you to discuss these topics with your supervisor!  
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Step 10C: BISP 197 STUDENTS ONLY 
 
Fill in fields 25-28 with the appropriate information. 
 
25.) If you are using the designated faculty advisor for BISP 197, please select “Wilhelm, James 
E” as your faculty advisor. If you are using another faculty advisor than the designated one, 
please select your faculty advisor from the list below.  
 
26.) Select “BIOL” under faculty department. 
 
27.) Select “Associate Professor” under “Faculty Teaching Title” if you are using “Wilhelm, 
James E.” as your faculty advisor.  
- If not, please select the appropriate title for your faculty advisor 
 
28.) Fill in the appropriate email of your faculty advisor. 
-If using James E. Wilhelm, fill in with jwilhelm@ucsd.edu 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

25.) 

26.) 

27.) 

28.) 

mailto:jwilhelm@ucsd.edu
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Step 10D: BISP 197 STUDENTS ONLY 
 
Carefully review the following information regarding the learning objectives:  
 
Click on “Add Learning Objective” to add a new learning objective (MUST BE A TOTAL OF 3 
DIFFERENT LEARNING OBJECTIVES) 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
(NOTE: If this is your second time 
applying for AIP, please ensure your 
learning objectives for the 2nd 
learning agreement are distinctly 
different from your learning 
objectives from your 1st learning 
agreement)  
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Step 10E: BISP 197 STUDENTS ONLY 
 
Carefully review the following information regarding the Student Waiver of Liability, 
Assumption of Risk and Hold Harmless Agreement  
 
29.) Initial to agree to the Student Waiver 
 
REMEMBER TO CLICK “SUBMIT” AFTER YOU ARE DONE! 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

YOU HAVE NOW SUBMITTED YOUR LEARNING AGREEMENT 
 

Questions? Contact aipinfo@ucsd.edu  
 

29.) 

 

mailto:aipinfo@ucsd.edu

